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By GRENVILLE KLEISER 



HOW TO SPEAK IN PUBLIC— A practical self-instructor 
for lawyers, clergymen, teachers, business men, and others. 
Cloth, 543 pages, $1.25, net; by mail, $1.40. 

HOW TO DEVELOP SELF-CONFIDENCE IN SPEECH 
AND MANNER. — A book of practical inspiration ; trains men 
to rise above mediocrity and fearthought to their great 
possibilities. Commended to ambitious men. Cloth, 320 
pages, $1.25, net; by mail, $1.35. * 

HUMOROUS HITS AND HOW TO HOLD AN AUDI- 
ENCE. — A collection of short stories, selections and sketches 
for all occasions. Cloth, 326 pages, $1.00, net; by mail, $1.11. 

HOW TO ARGUE AND WIN.— Ninetynine men in a hun- 
dred know how to argue to one who can argue and win. 
This book tells how to acquire this power. Cloth, 320 pages, 
$1.25, net; by mail, $1.35. 

HOW TO DEVELOP POWER AND PERSONALITY IN 
SPEAKING. — Practical suggestions in English, word-building, 
imagination, memory, conversation, and extemporaneous 
speaking. Cloth, 422 pages, $1.25, net; by mail, $1.40. 

GREAT SPEECHES AND HOW TO MAKE THEM.— Tn 

this work Mr. Kleiser points out methods by which young 
men may acquire and develop the essentials of forcible pub- 
lic speaking. 12mo, cloth. $1.25, net; by mail, $1.40. 

HOW TO READ AND DECLAIM.— A course of instruction 
in reading and declamation which will develop graceful 
carriage, correct standing, and accurate enunciation; and will 
furnish abundant exercise in the use of the best examples of 
prose and poetry. 12mo, cloth. $1.25, net; by mail, $1.40. 

GRENVILLE KLEISER'S PERSONAL LESSONS IN PUB- 
Lie SPEAKING and the Development of Self-confidence, 
Mental Power, and Personality. Twenty-five lessons, with 
special hand-books, side talks, personal letters, etc. Write 
for terms. 

GRENVILLE KLEISER'S PERSONAL LESSONS IN 
PRACTICAL ENGLISH. Twenty lessons, with Daily 
Drills, special books, personal letters, etc. Write for terms. 

THE WORLD'S GREAT SERMONS.— Masterpieces of Pulpit 
Oratory and biographical sketches of the speakers. Cloth, 
10 volumes. Write for terms. 
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OUTLINE OF COURSES 
IN ORAL ENGLISH AND PUBLIC 

SPEAKING 



FIRST YEAR 

Text-book: "How to Bead and Declaim." 

FIRST TERM 

LESSONS . PAGE 

1- 2 — Naturalness 3 

3- 4 — Distinctness 4 

5- 6— Variety 5 

7- 8 — Directness 6 

9-10— Vivacity 7 

11-12 — Confidence 8 

13-14 — Picturing 9 

15-16 — Simplicity 10 

17-18 — Deliberateness . 11 

19-20— Grouping 12 

SECOND TERM 

LESSONS PAGB 

1- 2 — Alertness 15 

3- 4 — Repose 16 

5- 6 — Illusion of Talking 17 

7- S—Diaijoq 18 

9-10— Rhythm 19 

11-12— Melody 20 

13-14— Perv6r 21 

15-16— Good Taste 22 

17-18— Courage 23 

19-20— Abandon 24 
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SECOND YEAR 

Text-book: "How to Bead and Declaim." 

FIRST TERM 

LESSONS FACE 

1- 2 — Thought Values 27 

3- 4 — Thought Values 28 

5- 6 — Thought Values 29 

7- 8 — Thought Divisions 30 

9-10 — Thought Divisions 31 

11-12 — Thought Divisions 32 

13-14 — Thought Directions ., '33 

15-16 — Thought Directions 34 

17-18 — Thought Directions 35 

19-20— Picturing 36 



SECOND TERM 

LESSONS PAGE 

1- 2 — Persuasion 39. 

3- 4r— Power 40 

5- 6 — Interest 41 

7_ 8— Climax 42 

9-10 — Continuity 43 

11-12 — Appreciation 44 

13-14 — Feeling 45 

15-16— Tone Color 46 

17-18— Transition . 47 

19_20— Character 48 
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THIRD YEAR 

Text-book: "How to Speak in Publie." 
FIRST TERM 

LESSONS VAG> 

1- 2 — Aim and Purpose 51 

3- 4 — Simplicity 52 

5- 6 — Sincerity 53 

7- 8 — Roundness of Tone 54 

9-10 — Smoothness op Tone 55 

11-12 — ^t^oLUME OP Tone ... i ..... 56 

13-14 — Conversation 57 

15-16 — Pitch op Voice ^ 58 

•17-18 — Rate op Utterance 59 

19-20 — Inflection op Voice 60 



SECOND TERM 

LESSONS PAGE 

1- 2 — Animation 63 

3- 4 — Force of Voice 64 

5- 6 — Stress 65 

7- 8— Stress 66 

9-10 — Orotund Voice 67 

11-12— Rhythm . 68 

13-14^Transition 69 

15-16 — Story-telling 70 

17-18 — Imitative Modulation 71 

19-20— Picturing 72 
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FOURTH YEAR 

Text-book: '*How to Speak in Public/' 
FIRST TERM 

LESSONS PAGE 

1- 2 — Pausing 75 

3- 4 — Emphasis 76 

5- 6 — Projection op Tone 77 

7- 8 — Openness op Tone 78 

9-10 — Purity of Tone 79 

11-12 — Self-confidence 80 

13-14 — The Introduction 81 

15-16 — Statement of Pacts 82 

17-18 — The Conclusion 83 

19-20 — Concentration 84 



SECOND TERM 

LESSONS PAGE 

1- 2— Vocal Touch 87 

3- 4 — Earnestness 88 

5- 6 — Contrasts 89 

7- 8 — ^Assimilation 90 

9-10 — Intensity 91 

11_12— Unity 92 

13-14— Sympathy 93 

15_1 6— Climax 94 

17-18— Repose 95 

19-20 — Impromptu Speaking 96 
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TO THE TEACHER 

The classes in Oral English and Public Speaking should 
he conducted with business-like promptitude and enthusi- 
asm. Every student should be made to feel interested in 
the exercises, readings, and speeches, whether he is actually 
speaking or merely listening. A spirit of mutual helpful- 
ness and appreciation will be established by urging the 
student closely to observe the work of the other pupils. 

AIMS OF THE COURSES 

The courses aim particularly to develop in the student: 

1. The regular and unconscious habit of deep breathing. 

2. A distinct and correct enunciation. 

3. A refined and correct pronunciation of English. 

4. A speaking voice marked by clearness, agreeableness, 
flexibility, resonance, and volume. 

5. The ability to read aloud, both prose and poetry, with 
intelligence and appropriate feeling. 

6. The faculty of speaking in public with fluency and 
impressiveness. 

7; Self-confidence. 

8. Ease and grace in bodily movement. 

9. An elevated taste for the best literature. 

10. Mental alertness, 
n. Personal character. 
12. High ideals. 

MEMORY WORK 

The student should be encouraged to commit many of the 
extracts to memory. This will develop not only the memory 
but the vocabulary and English style, while, at the same 
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time, it will store the mind with many of the most beautiful 
and inspiring thoughts of great writers. 

STANDING AND READING 

The student should stand easily erect, with one foot in 
advance of the other, and the toes turned out at an angle 
of forty-five degrees. In reading, the book should be held 
in the left hand, the pages kept down with the thumb and 
little finger, the right hand dropt to the side, and the book 
so held as not to obscure the reader's face. The student 
should be trained to look ahead while reading, endeavoring 
to take in quickly with the eye four or five or more words, 
and whenever possible to look away entirely from the book. 

SELF-CONFIDENCE 

Students should face the class when speaking or reading. 
This will accustom them to look directly at an audience. 
The teacher should offer all criticisms in a kindly, helpful 
way, lest the student become diffident and discouraged. A 
word of praise, when merited, will not only inspire the 
student, but will often act as an incentive to an entire class. 

IMPRESSION SHOULD PRECEDE EXPRESSION 

The student should be led first to ''get the idea," before 
attempting to give it expression. There is often too much 
meaningless repetition of words in the reading lesson. This 
study, properly pursued, should ultimately make the stu- 
dent a clearer, deeper, and better thinker than he would 
otherwise be. The thought and the feeling behind the 
symbol must be understood and realized before they can be 
given adequate expression. 



CONVERSATION 

The student should frequently be reminded that daily, 
conversation offers the best opportunity for speech culture. 
To this end the teacher may suggest to him such points as 
these : 

1. Always pronounce your words distinctly and accu- 
rately, like ** newly-made coins" from the mint, but without 
stilted or mechanical effect. 

2. Never allow yourself to indulge in slovenly ot* in- 
correct speech. 

3» In speaking, open the mouth well. Much indistinct 
speech is due to speaking through half-closed teeth. 

4. Closely observe your conversation and that of others^ 
in order to detect faults and to improve your style of 
speaking. 

5. Vary your voice to suit the variety of your thought. A 
well-modulated voice demands appropriate changes of pitchy 
emphasis, inflection, and feeling. 

6. Avoid loud talking. 

7. Take care of the consonants and the vowels will take 
care of themselves. 

8. Develop agreeableness of voice in your conversation. 

9. Favor the low pitches of your voice. 

10. Eemember that the purpose of conscious practise is 
to lead ultimately to unconscious performance. 

GENERAL HINTS 

1. The student should read facing the class. 

2. As often as possible the student should be asked to 
read the passage silently at first, before rendering it aloud 
to the class. 

3. Frequently remind the student to make his reading 
interesting to the hearers. 
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4. Correct the student's tendency to singsong in the ren- 
dition of poetry. 

5. The time to be devoted to the various subjects of the 
lesson will depend upon the teacher's discretion. As a 
usual thing, however, preference is to be given to the second 
division of the lesson, namely, *' Expression.'' 

6. The common fault of nasality should be corrected by 
raising well the soft palate and projecting the tone directly 
toward the lips. 

7. All exercises should be done gently and slowly at 
first. 

8. Do not speak much of ** rules" or ** principles," but 
get the pupil to grasp the thought behind the symbol. 

9. Insist upon distinct enunciation and correct expression 
in the other lessons of the classroom. 

10. Be enthusiastic and stimulate the pupil to great 
endeavor. 
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FIRST YEAR 

FIRST TERM 



Text-book: "How to Read and Declaim, 

by Grenville Kleiser 
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FIRST TERM — FIRST YEAR 

FIRST AND SECOND LESSONS 
Part 1— Drill (page 3) 

Standing Position — Ask the entire class to rise while yon 
explain the correct standing position. Emphasize 
the impprtance of physical exercise, not only as an 
aid to good speaking and health, but as an essential 
to success in life. 

Physical Culture — Clench fists, palms upward; bend right 
arm at elbow, keeping elbow close to side; while 
returning to position, bend left elbow in like man- 
ner, and alternate twenty times. 

Deep Breathing — Inhale deeply through nostrils, expand- 
ing abdomen and chest. Exhale gently and evenly 
through nostrils. 

Voice Exercise — Count, in pure-toned voice, 1 to 10, taking 
a breath between each numeral. 

Articulation — Take the lines in this exercise horizontally. 
The student should concentrate upon the thought 
of flexibility of lips. Remind him to open the mouth 
well. 

Part 2 — Expression (page 4) 

Bead to the class what is said about '* Naturalness." It 
is well here to insist upon the student's getting a clear idea 
of the thought before he attempts to give it expression. Ask 
him to keep uppermost in his mind the thought of speaking 
naturally while reading the various examples. 



The pages refer to the Text-book: "How to Read and Declaim'* 
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FIRST TERM— FIRST YEAR 

THIRD AND FOURTH LESSONS 

Part 1— Drill (page 8) 

Physical Culture — Clench the fists, palms downward ; bring 
right arm straight up in front on level with the 
shoulder ; while returning to position bring left arm 
up in like manner. Alternate twenty times. Put 
considerable energy into this exercise. 

Deep Breathing — Inhale rapidly and silently through the 
nostrils, expanding both the abdomen and chest. Ex- 
hale rapidly and silently through the nostrils. Prac- 
tise in moderation, and stop at the first sign of 
dizziness. 

Voice Exercise — Insist upon deep breathing in all exer- 
cises. Count 1 to 10 in a gradually ascending scale. 
Avoid any tendency to loudness on the upper pitches. 
Take a breath between each numeral. Repeat 1 to 
10 in a gradually descending scale. The student 
should open his mouth well. 

Articulation — The various combinations should be uttered 
very slowly and distinctly. Take the lines horizon- 
tally. The object of the exercises is to give facility 
in articulating difficult combinations of sounds. 

Part 2 — Expression (page 9) 

Bead to the class what is said about *' Distinctness.'* In- 
vite discussion as to why a clear-toned voice is essential to 
good reading and speaking. Let the student read the first 
example for conscious practise in bringing his lips into full 
play. Emphasize the importance of daily care of the teeth. 

Text-book: "How to Read and Declaim'' 
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FIRST TERM— FIRST YEAR 

FIFTH AND SIXTH LESSONS 
Part 1— Drill (page 13) 

Physical Culture — Clench the fists, palms downward ; bring 
the right arm straight over the head ; while returning 
to first position, bring the left arm straight over 
head. Alternate twenty times. Keep the arms quite 
straight and make the movements vigorously. 

Deep Breathing — Inhale a little, then hold ; inhale a little 
more, again hold, and continue in this way until the 
lungs are filled. Exhale in like manner. This exer- 
cise will help to give the student conscious control of 
his breathing. 

Voice Exercise — The daily practise of this exercise will 
give flexibility, variety and volume to the voice. The 
student should breathe deeply and take a new breath 
between each sound. 

Articulation — Practise this exercise very slowly at first. 
Insist upon distinctness, especially on the **th" at 
the end of each word. Stimulate competition among 
the students by suggesting that the five lines can be 
repeated in eight seconds. 

Part 2 — Expression (page 14) 

Bead to the class what is said about ** Variety." Point 
out to the student that variety is essential to the proper 
rendering of these examples, because there is variety in the 
thought. He should cultivate the habit of taking in several 
words at a glance and then looking directly at his audience. 
Remind him to make his reading interesting. 

Text-book: "How to Read and Declaim" 
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FIRST TERM — FIRST YEAR 

SEVENTH AND EIGHTH LESSONS 
Part 1— Drill (page 18) 

Physical Culture — Clench the fists tightly, palms up- 
ward, elbows sharply bent and close to side, forearm 
horizontal. Extend the arms straight forward, open- 
ing the hands, palms downward. Bring arms back 
energetically to first position, expanding chest. 
Urge the students to put life into this splendid vital- 
izing exercise. 

Deep Breathing — Hands on lower ribs; inhale through 
nostrils ; expand waist sidewise. Offer slight pressure 
with hands while exhaling slowly through nostrils. 
The object of this exercise is to increase the breath- 
ing capacity. 

Voice Exercise — Explode the voice upon **ha.'' Re- 
peat on various keys, making the voice strike against 
back of upper teeth. The breath must not be heard 
in this exercise. The object is to clarify the tone and 
to make it ringing in quality. 

Articulation — Repeat the lines of each set of sounds 
horizontally. This and similar exercises should be 
practised very slowly at first. The student must not 
be allowed to sacrifice distinctness for rapidity. 

Part 2 — Expression (page 20) 

Read to the class what is said about '* Directness.'' Re- 
mind the student that the purpose of his reading is to con- 
vey to his hearers a distinct impression of the thought. 
Insistence upon directness in the reading lesson is one of. 
the best safeguards against artificiality and feebleness of 
expression. 

Text-book: "How to Read and Declaim" 
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FIRST TERM— FIRST YEAR 

NINTH AND TENTH LESSONS 

Part 1— Drill (page 23) 

Physical Culture — Raise arms straight in front, level with 
shoulders, palms together. Throw arms back and 
slightly down, making hands meet behind the back, 
while rising on toes. Keep the chest well expanded. 
Do this exercise with a sense of pleasure. 

Deep Breathing — Inhale through nostrils, hold breath 
while mentally counting three, then slowly exhale 
through nostrils. Students prone to dizziness should 
support themselves at chair while standing erect. 
Practise in moderation. 

Voice Exercise — Hum the letter **m." The vibration 
should be felt at the lips. Avoid nasality. This 
exercise will develop facial resonance. After some 
practise the student should feel the vibration spread 
to the cheek bones. 

Articulation — Repeat the lines of each set of letters hori- 
zontally. Give particular attention to flexibility of 
lips. The exercise may be varied by repeating the 
letters in breath only. 

Part 2 — Expression (page 24) 

Read to the class what is said about *' Vivacity.'' The 
student should frequently be reminded to rouse his interest 
and feeling in the example he is reading. Suggestions 
should be made to him for catching the spirit of the extract. 
Before reading from ** Behind Time," conduct the student 
mentally to a local railway station and ask him to describe 
a locomotive and train of cars which he sees there. 

Text-book: "How to Read and Declaim'' 
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FIRST TERM— FIRST YEAR 

ELEVENTH AND TWELFTH LESSONS 
Part 1— Drill (page 28) 

Physical Culture — Arms straight out at sides, fists 
clenched; swing arms vigorously in circles from 
front to rear, body reasonably still, chest well ex- 
panded. 

Deep Breathing — ^Bend slightly forward, inhale through 
nostrils, direct will to muscles of the back, and ex- 
pand the back as much as possible. At close of this 
exercise ask all students to stand erect and combine 
this back breathing with regular full chest breathing. 

Voice Exercise — Repeat the sounds a, e, i, o, u, to an 
imaginary person in the distance. Open the mouth 
well, and give preference to the lower pitches of the 
voice. 

Articulation — In each of the elements of this exercise bring 
the organs of articulation together with firmness and 
accuracy. The sounds are to be taken horizontally, 
very slowly at first. Students should practise them 
at home until they can be said with great rapidity. 

Part 2 — Expression (page 29) 

Read to the class what is said about '* Confidence. *' One 
of the chief objects of the reading lesson is to inspire the 
student with faith and self-reliance. Throughout the read- 
ing lesson he should be reminded over and over again how 
invaluable are such qualities as frankness, sincerity, in- 
dividuality, enthusiasm and self-respect. All the examples 
of this lesson are designed to make the student think 
highly of himself. 

Text-book: "How to Read and Declaim" 
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FIRST TERM— FIRST YEAR 

THIRTEENTH AND FOURTEENTH LESSONS 

Part 1— Drill (page 32) 

Physical Culture — Arms straight out at sides, palms up- 
ward. Slowly rotate arms and hands from front to 
rear, body erect. 

Deep Breathings— Inhale deeply through nostrils. Hold 
breath and tense muscles of the waist. Exhale slowly 
through nostrils. 

Voice Exercise — Repeat 1, ah; 2, ah; 3, ah; 4, ah; 5, ah; 
6, ah ; 7, ah ; 8, ah ; 9, ah ; 10, ah. Open the mouth 
well. Repeat in various pitches. 

Articulation — Take the sounds horizontally, slowly at first, 
aiming at ultimate rapidity. The student should 
take hold of each sound firmly. Explain that this 
exercise gives great facility in uttering difficult com- 
binations of sounds. 

Part 2 — Expression (page 32) 

Read to the class what is said about ** Picturing.'' This 
can be made one of the most interesting lessons in the 
reading course. It will add to the interest of the students 
to ask them to close their eyes and describe mental pic- 
tures of the school, street, house and country. The par- 
ticular aim of this exercise is to give the student vivid 
mental pictures. 



Text-book: "How to Read and Declaim" 
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FIRST TERM— FIRST YEAR 

FIFTEENTH AND SIXTEENTH LESSONS 
Part 1— Drill (page 36) 

Physical Culture — Extend arms straight in front, palms 
down, hands loose. Slowly draw hands back, gradu- 
ally clenching them, until they touch the shoulders, 
all the while breathing deeply and tensing the 
muscles of the arms. 

Deep Breathing — Inhale deeply through nostrils, hold 
breath while moving shoulders up and down five 
times. Gently exhale through nostrils. 

Voice Exercise — Sing le, la, law, lah, loh, loo, with throat 
easily expanded. Endeavor to keep the tongue flat 
in the mouth. Take one element at a time, and 
finally blend the six sounds in succession. 

Articulation — The letters in this exercise are to be taken 
horizontally. They should be practised very slowly 
and distinctly at first, and the student should be 
asked carefully to note the organs of speech used in 
producing each sound. 

Part 2 — Expression (page 37) 

Read to the class what is said about ** Simplicity.'' Stu- 
dents are often inclined to read too loud. This tendency 
may be checked by urging them to aim at simplicity of 
utterance. Attention should frequently be called to the 
necessity in good reading for proper pausing and emphasis. 
It is better -for the student to underdo than overdo. In 
reading the examples under this head the general aim 
should be to speak with quiet power. 

Text-book: "How to Read and Declaim" 
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FIRST TERM— FIRST YEAR 

SEVENTEENTH AND EIGHTEENTH LESSONS 

Part 1— Drill (page 40) 

Physical Culture — Raise both hands above head, thumbs 
locked. Bring arms straight down in front, without 
bending knees, endeavoring to touch toes with finger 
tips. Remind the student to breathe deeply. 

Deep Breathing — Inhale deeply through the nostrils. 
Hold the breath a few moments, with an effort as 
if lifting a heavy weight. The muscles of the waist 
and abdomen should be firm and elastic. Exhale 
slowly through the nostrils. 

Voice Exercise — Pronounce each of the following words 
in a clear, explosive tone, without raising the natural 
pitch of the voice. Practise moderately at first, 
and use abdominal breathing throughout. Ready! 
Quick! March! Halt! Fire! Burst! Rush! Hold! 
Ugh! Zounds! Bah! For shame! Enough! 

Articulation — This exercise aims to give strength and 
dexterity to the tongue. The various elements should 
be practised horizontally, slowly and distinctly at 
first, and later with great rapidity. 

Part 2 — Expression (page 41) 

Read to the class what is said about **Deliberateness." 
Students are usually inclined to read and speak too fast. 
The importance of deliberate speech should be carefully 
explained to the class. One of the greatest advantages of 
deliberate speaking is that it imparts special importance to 
what is being said. 

Text-book: "How to Read and Declaim" 
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FIRST TERM— FIRST YEAR 

NINETEENTH AND TWENTIETH LESSONS 

Part 1— Drill (page 44) 

Physical Culture — Relax arms at sides. Inhale deeply 
while raising arms sidewise to horizontal position. 
Hold the breath and tense arms until they tremble. 
While exhaling, quietly drop arms slowly to sides. 

Deep Breathing — Count in a loud whisper, 1, 2, 3, 4, 5, 
6, 7, 8, 9, 10, taking a breath through the nostrils 
between each numeral. 

Voice Exercise — In exploding the voice on the elements 
given in this exercise, avoid violence. This exercise 
should be practised first in whisper, then in clear- 
toned voice. Use abdominal breathing in all exercises. 

Articulation — Thoroughly discuss with the class the nature 
of the letter **R." Bead to them what is said about 
the kinds of *^R'' and ask the class to repeat aloud 
the various illustrative words. It is affectation not 
to pronounce the **R'' in words in which it is 
called for. Common faults are : making one syllable 
into two, as ter-y, for try ; adding it where it does 
not belong, as idea-r, for idea, and drawering, for 
drawing. 

Part 2 — Expression (page 45) 

Read to the class what is said about '^ Grouping." Make 
this lesson suggestive rather than arbitrary. Illustrate by 
your own reading how insignificant- words should be sub- 
ordinated to the more important parts of the passage. In- 
sist always upon distinct enunciation and correct pronun- 
ciation. 

Text-book: ''How to Read and Declaim" 
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FIRST YEAR 

SECOND TERM 



Text-book: "How to Read and Declaim, 

by Grenville Kleiser 
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SECOND TERM— FIRST YEAR 

riRST AND SECOND LESSONS 
Part 1— Drill (page 49) 

Physical Culture — Inhale while raising hands above head^ 
clasp them, hold breath, sway arms from side to 
side four times, keeping feet flat on floor. Drop 
arms to sides while slowly exhaling. 

Deep Breathing — Count in one whisper, 1, 2, 3, 4, 5, 6, 
7,. 8, 9, 10. Take a new breath through the nostrils, 
and repeat. Gradually increase the count to 20,. 
all in one breath. 

Voice Exercise — Count 1 to 10, in one breath, in soft 
voice, rapidly and distinctly. Repeat a little louder. 
Again repeat, still louder, but not too loud. Aim at 
variety of voice, distinctness, and rapidity. 

Articulation — Repeat the exercise very rapidly, being 
careful to keep the *'sts" very distinct. Make the 
words clear-cut. 

Part 2 — Expression (page 49) 

Read to the class what is said about *' Alertness." Occa* 
sionally ask the student to repeat the example in his own 
words. Great care should be taken about the standing 
position and the holding of the book. It will often be 
helpful to invite brief criticisms from the class on the 
reading of the day. 
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SECOND TERM— FIRST YEAR 

THIRD AND FOURTH LESSONS 

Part 1— Drill (page 53) 

Physical Culture — Place weight of body on forward foot, 
the backward foot lightly touching floor ; stretch out 
corresponding hand as far forward as possible ; then 
gently relax and exhale. Repeat with the other 
foot and hand. 

Deep breathing — Catch breath quickly through nostrils. 
Exhale suddenly on element *^hoo," as if blowing 
out a candle. 

Voice Exercise — Pronounce **beir' in various keys, dwell- 
ing slightly on the *4," in a musical tone. Then 
after a full breath burst voice open upon a singing 
**bell," sustaining tone on **r' and allowing it to 
die away very slowly and evenly. Vary pitch and 
inflection. 

Articulation — Repeat the exercise given, with great dis- 
tinctness, so that the final ''d's" are clearly heard. 
Make the students feel the hard quality of this 
letter, and show them how its careful pronunciation 
gives added character to one's enunciation. 

Part 2 — Expression (page 54) 

Read to the class what is said about ** Repose." The 
student's ultimate purpose should be to secure his effects 
without undue effort. The greatest forces are silent and 
*Hhe highest art is to conceal art." Frequently ask the 
student to give preference to the low notes of his voice, as 
these are indicative of depth and repose. 
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SECOND TERM— FIRST YEAR 

FIFTH AND SIXTH LESSONS 
Part 1— Drill (page 57) 

Physical Culture — Suddenly' relax head and arms, bend- 
ing body forward from waist, arms dropping loosely 
toward floor. Keep knees straight. While resuming 
position, inhale deeply and fully. 

Deep Breathing — Sip air through mouth very slowly and 
gently. Exhale through nearly closed lips very 
slowly and evenly. Make inhalation and exhalation 
last as long as possible without fatigue. Time the 
length of the exhalation. 

Voice Exercise — Repeat the exercise as if to an imaginary 
person in the distance. Occasionally dwell on the 
tone, and vary the inflection. The aim here is to 
develop a clear, carrying quality of voice. 

Articulation — Each line is to be repeated horizontally, 
slowly at first, then with great rapidity. The lips 
must be very flexible. 

Part 2 — Expression (page 58) 

Read to the class what is said about ** Illusion of Talk- 
ing." Few persons know how to read as they would 
speak. When the student is reading ask him to look up 
from his book and say it to you. Interrupt his reading by 
asking him questions about his subject. Every time he 
wanders away from natural conversational style, bring him 
back by kindly questions. 
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SECOND TERM— FIRST YEAR 

SEVENTH AND EIGHTH LESSONS 

Part 1— Drill (page 61) 

Physical Culture — ^With hands clasped, extend arms 
straight to front and sway them from side to side 
as far as possible, while keeping feet firmly on floor. 

Deep Breathing — Inhale deeply through nostrils; hold a 
moment; then pack in still more air until the entire 
breathing capacity is filled. Exhale slowly and 
deeply, with open mouth, on the element **ha," in 
a whisper. 

Voice Exercise — Sing te, ta, taw, tab, to, too, first very 
softly, then with gradually increasing force. Cause 
the tone to strike against the hard palate, above the 
upper teeth, and let the tone seem spun out and 
elastic. 

Articulation — Sound the letters **s" and *'z'' reparately; 
then sound them together in a continuous stream, 
changing from one to the other. Then, in the same 
way, take each line of the exercise horizontally. 
Students should not be allowed to practise this exer- 
cise carelessly. 

Part 2 — Expression (page 62) 

Bead to the class what is said about ** Dialog.'' It is 
interesting to have two or more students each take a char- 
acter in a dialog. It is also profitable to have one student 
represent the voice and manner of two characters. 
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SECOND TERM— FIRST YEAR 

NINTH AND TENTH LESSONS 
Part 1— Drill (page 67) 

Physical Culture — Extend right arm straight out to side, 
palm down, fingers stretched; at the same time 
bending left arm, in a horizontal position, hand 
clenched close to face. Then reverse. Put energy 
into this exercise. 

Deep Breathing — Inhale deeply through nostrils. Then 
expel breath through mouth in full, deep whisper 
upon the element **ho." The voice should not be 
sounded. 

Voice Exercise — The exercise is for developing range 
of voice. The words are to be read in order indicated 
by numbers; the first in rising, and the rest in a 
gradually descending tone of voice. 

Articulation — The slurring of the sound of *'wh" is a 
very common fault. The list of words given should 
be repeated with clearness and distinctness, at first 
slowly, then with rapidity. The exercise may be 
varied by repeating in breath only. 

Part 2 — Expression (page 69) 

Read to the class what is said about '* Rhythm." When 
accented syllables are so arranged in positions to give added 
effectiveness to the ear, we call it rhythm. It is less uni- 
form in prose than in poetry, and like rime, it should never 
be allowed to overshadow the thought. 
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SECOND TERM— FIRST YEAR 

ELEVENTH AND TWELFTH LESSONS 
Part 1— Drill (page 72) 

Physical Culture — Extend arms straight out at sides, bend 
elbows firmly while clenching hands, then bring 
elbows together at the front horizontal position, re- 
turn to side horizontal position, unbend elbows to 
straight-arm position, drop arms to sides. 

Deep Breathing — Inhale deeply through nostrils. Open 
mouth wide and exhale a deep breath on element 
**ah,'' making exhalation as long as possible. The 
voice should not be sounded. 

Voice Exercise — ^Repeat the sound of *'ha,'' expressing 
each of the feelings mentioned in the exercise. Re- 
peat the words *' thank you!" expressing various 
emotions. Select from the text-book other words, 
phrases, and sentences for practise in this way. 

Articulation — Each sentence in this exercise is to be re- 
peated in a whisper, without any voice. Each word 
must be distinct, and all the organs of articulation 
be given free play. 

Part 2 — Expression (page 73) 

Read to the class what is said about "'* Melody." It is 
the melody in a passage which informs a student that he 
is in the hands of a master. It is good practise for the 
student to write verses. He may not become a poet, but it 
will teach him infinite meanings of his English tongue not 
to be had in any other way. 
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SECOND TERM— FIRST YEAR 

THIRTEENTH AND FOURTEENTH LESSONS 

Part 1— Drill (page 76) 

Physical Culture — Bend hands quickly at wrists, first at 
sides, then at horizontal position both at sides and 
at front, and finally overhead. 

Deep Breathing — Inhale a deep breath quickly and 
silently through nostrils. Hold the breath a mo- 
ment, then exhale quickly and silently through the 
mouth. 

Voice Exercise — Close the nostrils with the thumb and 
forefinger, and pronounce with great nasality the 
words, **I go, so fare thee well!'' Then, still hold- 
ing the nostrils closed, repeat the words in pure, 
clear tone. This exercise will give intelligent con- 
. trol of pure musical quality of voice, and overcome 
the common fault of nasality. 

Articulation. — First give separately and vigorously the 
sounds of combination in the first column. Then 
sound the combination as a whole. Finally pro- 
nounce the words in which it occurs. 

Part 2 — Expression (page 77) 

Read to the class what is said about ''Fervor.'' Nature 
has given a particular tone to every sentiment or passion. 
Tones are sometimes more expressive than words, as, for 
example, one who cries out in sorrow or distress. Draw 
the distinction between true dramatic feeling and that 
which is theatric and bombastic. 
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SECOND TERM— FIRST YEAR 

FIFTEENTH AND SIXTEENTH LESSONS 
Part 1— Drill (page 79) 

Physical Culture — Take a full, deep breath, hold it, and 
raise shoulders up and down six times, keeping 
tense upper part of body. 

Deep Breathing — Inhale deeply, fully expanding entire 
circle of waist, filling lungs to fullest capacity with- 
out straining. Exhale deeply, fully, smoothly, 
through mouth, without voice, upon element **ah.'' 

Voice Exercise — Repeat exercise as given for develop- 
ing projection of tone. 

Articulation — Repeat the exercise slowly and carefully 
at first, with expression, so as to bring out the mean- 
ing. Then repeat very rapidly, with clearness and 
distinctness. 

Part 2 — Expression (page 80) 

Read to the class what is said about **Good Taste.'' Ask 
the student what he reads outside of his regular studies. 
Give him a list of good books. Endeavor to guide him 
toward the best literature. He should occasionally invest 
some of his pocket-money in a good book, which he can 
mark up and call his own. 
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SECOND TERM— FIRST YEAR 

SEVENTEENTH AND EIGHTEENTH LESSONS 

Part 1— Drill (page 83) 

Physical Culture — ^With hands on hips, thumbs to back, 
bend body, at waist, forward and then back to posi- 
tion, to one side and back, to other side and back, 
finally describing circle at waist. 

Deep Breathing — Inhale deeply through nostrils, hold 
• breath, gently tapping chest with palms of hands. 
Then exhale slowly and deeply. 

Voice Exercise — Explode voice clearly on elements he, 
ha, haw, hah, ho, hoo. Take breath between each 
sound and use deep abdominal breathing throughout. 
Vary the pitch. 

Articulation — Pronounce in separate syllables the list of 
words as assigned. Finally pronounce each word as 
a whole. 

Part 2 — Expression (page 84) 

Read to the class what is said about ^* Courage.'' This 
is a quality which should be instilled in the mind of every 
student — not only should he have physical courage, but 
mental and moral courage — the courage of his convictions, 
the courage to do right, the courage to go forward despite 
difficulty. 
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SECOND TERM— FIRST YEAR 

NINETEENTH AND TWENTIETH LESSONS 
Part 1— Drill (page 88) 

Physical Culture — Combine the various movements of 
previous exercises. Ask individual students to sug- 
gest some of these combinations. 

Deep Breathing — Select five lines of prose from the text- 
book, to be read with much expression, in distinct, 
loud whisper, with throat easily open. The enun- 
ciation should be clear and deliberate. The exercise 
will gain in interest if attention is called to the dis- 
tance at which the students can be heard and readily 
understood. 

Voice Exercise — Sing oo-oh-ah, beginning very softly, 
changing almost imperceptibly from one tone to the 
other, and gradually increasing volume. This will 
produce sustained singing tones, adding music and 
richness to voiice. 

Articulation — The exercise given, like other exercises for 
articulation, should be repeated slowly and with ex- 
treme distinctness at first, then with as great rapidity 
as possible without losing the quality of distinctness. 

Part 2 — Expression (page 89) 

Read to the class what is said about ** Abandon." The 
student, having faithfully practised the preceding exercises, 
may now be trusted to * * let himself go, ' ' while he reads the 
passages of this lesson. The teacher will, of course, closely 
observe any faults in the student's reading. 

Text-book: *'How to Read and Declaimf 

24 



SECOND YEAR 

FIRST TERM 



Text-book: "How to Read and Declaim, 

by Grenville Kleiser 

25 



FIRST TERM— SECOND YEAR 

FIRST AND SECOND LESSONS 
Part 1— Drill (page 95) 

Physical Culture, Deep Breathing, and Voice Exercise— 

Eeview the exercises of first and second lessons of 
the first year's course, page 3. 

Articulation — Practise the various elements distinctly, and, 
after some time, with rapidity. 

Pronunciation — ^Drill the class in words for the sound of 
A, as in mate, page 211. This is the long sound of A, 
composed of E as in EM, followed by E as in ream. 
Utter these sounds separately, then with continu- 
ous voice. This long sound of A should not be 
suddenly cut off, nor unduly prolonged. Give care- 
ful attention to the proper placing of the accent in 
each word. The class may pronounce the entire 
list of words, first in chorus, and then be asked 
individually to pronounce certain words. 

Part 2 — Expression (page 95) 

Bead to the class what is said about ^^ Thought Values." 
It is well to impress upon the student the importance of 
giving preference to intellectual emphasis over mere loud- 
ness of voice. He should emphasize principally by changes 
of inflection, pitch, tone, or by means of a significant pause. 
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FIRST TERM— SECOND YEAR. 

THIRD AND FOURTH LESSONS 
Part 1— Drill (page 99) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Eeview the exercises of third and fourth lessons 
of the first year's course, pajge 8. 

Articulation — Practise the various elements distinctly, and, 
after some time, with rapidity. 

Pronunciation — Drill the class in words for the sounds 
of A, as in message and care, page 211. See sug- 
gestions under this head in first lesson. 

Part 2 — Expression (page 99) 

Read to the class what is said about ^^ Thought Values.** 
It is an interesting and beneficial exercise to select a sen- 
tence and ask the students to repeat it aloud several times, 
each time emphasizing a different word, and to note the 
change of meaning conveyed. 
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FIRST TERM— SECOND YEAR 

FIFTH AND SIXTH LESSONS 
Part 1— Drill (page 103) 

Physical Culture, Deep Breathing, and Voice Exercise — 

Review the exercises of fifth and sixth lessons of 
the first year's course, page 13. 

Articulation — Practise the various elements distinctly, and, 
after some time, with rapidity. 

Pronunciation — Drill the class in words for the sounds ot 
A, as in hat and harp, page 212. See suggestions 
under this head in first lesson. 

Part 2 — Expression (page 103) 

Read to the class what is said about ^* Thought Values." 
Correct emphasis requires that we should first properly 
understand what we read. The. student must not be per- 
mitted to emphasize at random, but should be asked many 
times to give in his own words the meaning of the passage 
he is reading. 
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FIRST TERM— SECOND YEAR 

SEVENTH AND EIGHTH LESSONS 
Part 1— Drill (page 107) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of seventh and eighth lessons 
of the first year's course, page 18. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds 
of A, as in ask and all, page 213. See suggestions 
under this head in first lesson. 

Part 2 — Expression (page 107) 

Read to the class what is said about *^ Thought Divi- 
sions.'' Show how pausing gives clearness to reading and 
speaking. Warn the student not to pause too little, nor 
too often. Emphasize the importance of deliberatenes& 
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FIRST TERM— SECOND YEAR 

NINTH AND TENTH LESSONS 
Part 1— Drill (page 111) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of ninth and tenth lessons of 
the first year's course, page 23. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the elass in words for the sounds of 
4, as in warrant and sofa, page 214. See sugges- 
tions under this head in first lesson. 

Part 2 — Expression (page 111) 

Bead to the class what is said about ''Thought Divi- 
sions.*' Explain the difference between grammatical and 
rhetorical pauses. Illustrate to the student the difference 
between drawling and deliberateness of utterance. Em- 
phasize the use of pausing as a means of developing thought 
power. 
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FIRST TERM— SECOND YEAR 

ELEVENTH AND TWELFTH LESSONS 
Part 1— DriU (page 115) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Eeview the exercises of eleventh and twelfth lessons 
of the first year's course, page 28. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds of 
E, as in eve and event, page 214. See suggestions 
under this head in first lesson. 

Part 2 — Expression (page 115) 

Read to the class what is said about '^Thought Divi- 
sions.'' Show the student how the duration of the pause 
should vary in accordance with the thought. Uniformity 
in pausing is to be carefully avoided. Analyze a passage 
for variety in the use of the pause. 
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FIRST TERM— SECOND YEAR 

THIRTEENTH AND FOURTEENTH LESSONS 
Part 1— Drill (page 121) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of thirteenth and fourteenth 
lessons of the first year's course, page 32. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — ^Drill the class in words for the sounds of 
Ey as in grey and get, page 215. See suggestions 
under this head in first lesson. 

Part 2 — Expression (page 121) 

Read to the class what is said about '* Thought Direc- 
tions.'' The subject of inflection should be carefully ex- 
plained to the student as showing the tendency of the 
speaker's mind. The sense of a passage is the real guide 
here, and it can not be too strongly emphasized in the 
study of this lesson. 
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FIRST TERM— SECOND YEAR 

FIFTEENTH AND SIXTEENTH LESSONS 
Part 1— Drill (page 125) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of fifteenth and sixteenth les- 
sons of the first year's course, page 36. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds of 
E, as in ere and her, page 216. See suggestions 
under this head in first lesson. 

Part 2 — Expression (page 125) 

Read to the class what is said about ^* Thought Direc- 
tions." Carefully explain the use of the rising and falling 
inflections. Show the difference between inflection and 
change of pitch. Let the students ask questions to illus- 
trate the proper use of the rising and falling inflections. 
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FIRST TERM— SECOND YEAR 

SEVENTEENTH AND EIGHTEENTH LESSONS 

Part 1— Drill (page 129) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Eeview the exercises of seventeenth and eighteenth 
lessons of the first year's course, page 40. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Proniuiciation — Drill the class in words for the sounds 
of E and /, as in ever and ice, page 217. See Sug- 
gestions under this head in first lesson. 

Part 2 — Expression (page 129) 

Bead to the class what is said about ^* Thought Direc- 
tions." Apply all the suggestions on this subject in pre- 
ceding lessons, to the reading of the extracts assigned in 
this lesson. Place special emphasis upon the desirability 
of keeping the thought properly connected throughout the 
reading. 
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FIRST TERM— SECOND YEAR 

NINETEENTH AND TWENTIETH LESSONS 
Part 1— Drill (page 134) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of nineteenth and twentieth 
lessons of the first year's course, page 44. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds of 7, 
as in idea and machine, page 217. See suggestions 
under this head in first lesson. 

Part 2 — Expression (page 134) 

Read to the class what is said ahout ^^ Picturing." This 
can be made a most interesting and productive lesson to 
the student. After the student has pictured a passage in 
his imagination, ask him to tell you what he saw. Inci- 
dentally, this exercise will develop concentration. 
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SECOND TERM—SECOND YEAR 

FIRST AND SECOND LESSONS 
Part 1— Drill (page 139) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Eeview the exercises of first and second lessons of 
the first year's course, page 49. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds of 
7, as in pin and bird, page 218. Give careful atten- 
tion to the proper placing of the accent in each 
word. The class may pronounce the entire list of 
words, first in chorus, and then be asked individually 
to pronounce certain words. 

Part 2 — Expression (page 139) 

Bead to the class what is said about ' ' Persuasion. ' ' The 
student should be urged to use intensity of voice rather 
than loudness. He should avoid violence and all appear- 
ance of effort while reading or speaking. The reading 
lesson should develop quiet power in the student. 



The pages refer to the Text-book: "How to Read and Declaim" 

39 



SECOND TERM— SECOND YEAR 

THIRD AND FOURTH LESSONS 
Part 1— Drill (page 143) 

Physical Culture, Deep Breathing, and Voice Exercise — 

Review the exercises of third and fourth lessons of 
the first year's course, page 53. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds 
of 0, as in hole and obey, page 219. See sugges- 
tions under this head in first lesson. 

Part 2 — Expression (page 143) 

Read to the class what is said about '^ Power." Ask the 
student to look deeply into the symbols upon the printed 
page, and try to the best of his ability to find the inner 
power of the author's thoughts. Urge the student to 
absorb this power into his own life and personality. 
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SECOND TERM— SECOND YEAR 

FIFTH AND SIXTH LESSONS 
Part 1— Drill (page 149) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of fifth and sixth lessons of the 
first year's course, page 57. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds of 
O, as in accord and not, page 220. See suggestions 
under this head in first lesson. 

Part 2 — Expression (page 149) 

Read to the class what is said about ' ' Interest. " The 
student should rapidly develop the power of concentration 
in these lessons. He should be led to fix his mind upon the 
passage he is reading, or which is being read by another, 
and to use his will in keeping interested in the study of 
the hour. 
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SECOND TERM— SECOND YEAR 

SEVENTH AND EIGHTH LESSONS 
Part 1— Drill (page 154) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of seventh and eighth lessons 
of the first year's course, page 61. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds 
of O, as in canoe and woman, page 221. See sugges- 
tions under this head in first lesson. 

Part 2 — Expression (page 154) 

Read to the class what is said about ** Climax." Em- 
phasize naturalness throughout this lesson. Illustrate how 
proper climactic effect depends upon gradually increasing 
earnestness, not loudness of voice. 
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SECOND TERM— SECOND YEAR 

NINTH AND TENTH LESSONS 
Part 1— Drill (page 159) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of ninth and tenth lessons of 
the first year's course, page 67. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds 
of 0, as in cover and atom, page 221. See sugges- 
tions under this head in first lesson. 

Part 2 — Expression (page 159) 

Read to the class what is said about ''Continuity." 
Unity in reading is of the utmost importance to the student 
of expression. Having studied a passage in detail, he 
should try to see it as a whole. 
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SECOND TERM— SECOND YEAR 

ELEVENTH AND TWELFTH LESSONS 
Part 1— Drill (page 164) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of eleventh and twelfth lessons 
of the first year's course, page 72. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds of 
TJy as in unit and unite, page 222. See suggestions 
under this head in first lesson. 

Part 2 — Expression (page 164) 

Read to the class what is said about ^^Appreciation.'' 
Explain the importance of cultivating sympathy as essen- 
tial to literary appreciation. Show how the innermost 
reality of sympathy is the very life of great expression. 
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SECOND TERM— SECOND YEAR 

THIRTEENTH AND FOURTEENTH LESSONS 
Part 1— Drill (page 168) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of thirteenth and fourteenth 
lessons of the first year's course, page 76. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds of 
TJ, as in rule and full, page 223. See suggestions 
under this head in first lesson. 

Part 2 — Expression (page 168) 

Read to the class what is said about ''Feeling.'' Dis- 
tinguish between mere declamation and real emotion. Show 
how proper feeling arises from earnestness and intensity. 
Ask the student carefully to study all the passages assigned 
in this lesson, with special regard to their emotional quali- 
ties. 
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SECOND TERM— SECOND YEAR 

FIFTEENTH AND SIXTEENTH LESSONS 
Part 1— Drill (page 172) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of fifteenth and sixteenth les- 
sons of the first year's course, page 79. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds 
of Z7, as in urn and but, page 224. See suggestions 
under this head in first lesson. 

Part 2 — Expression (page 172) 

Read to the class what is said about ''Tone Color." The 
attention of the student should here be turned upon a 
careful study of his own voice, its tones and qualities. This 
subject should be studied in conjunction with that of 
*^ Feeling.'' 
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SECOND TERM— SECOND YEAR 

SEVENTEENTH AND EIGHTEENTH LESSONS 

Part 1— Drill (page 176) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of seventeenth and eighteenth 
lessons of the first year's course, page 83. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — Drill the class in words for the sounds of 
OOy as in boot and book, page 225. See suggestions, 
under this head in first lesson. 

Part 2 — Expression (page 176) 

Jlead to the class what is said about '* Transition. " This 
subject will involve an explanation of pitch, force, and 
movement, and precisely how they should be employed a& 
means of intelligent and effective transition. 
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SECOND TERM — SECOND YEAR 

NINETEENTH AND TWENTIETH LESSONS 
Part 1— Drill (page 180) 

Physical Culture, Deep Breathing, and Voice Exercise — 
Review the exercises of nineteenth and twentieth 
lessons of the first year's course, page 88. 

Articulation — Practise the various elements distinctly, and, 
after practise, with rapidity. 

Pronunciation — ^Drill the class in words for the sounds of 
01 and OTJy as in oil and out, page 225. See sug- 
gestions under this head in first lesson. 

Part 2 — Expression (page 180) 

Bead to the class what is said about ^ ^ Character. ' ' It will 
be opportune here to speak to the student about the im- 
measurable value of personal character. Everything pos- 
sible should be done to inculcate in him such sterling quali- 
ties as uprightness, frankness, integrity, and courage. 
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THIRD YEAR 

FIRST TERM 
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FIRST TERM— THIRD YEAR 

FIRST AND SECOND LESSONS 
Part 1— Drill 

Standing Position — Stand easily erect, one foot in ad- 
vance of the other, chin level, chest high, shoulders 
down and back. 

Physical Culture — Ex. 1, page 5. 

Deep Breathing — Ex. 1, page 3. 

Voice Exercise — Ex. 8, page 26. 

Articulation — Ex. 1, page 14. First set of sounds in 
ba-pu. Alternate the long and short sounds, taking 
the lines horizontally. 

Part 2 — Expression (page 159) 

Read to the class what is said about ''Aim and 
Purpose." Study passage 4, page 161. A definite aim 
in reading and speaking gives added clearness and 
force to the spoken word. The student of expression should 
know the purpose of his work, and just what the thought 
exprest by him is designed to accomplish. Reading aloud 
is too often a parrot-like repetition of sounds, instead of 
an intelligent conveying of thought from one mind to 
another. The extract assigned above should make the stu- 
dent think, and stimulate hiia to original effort. The ad- 
monition to be one's self and not to imitate, should be 
demonstrated throughout the reading lesson. 
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FIRST TERM— THIRD YEAR 

THIRD AND FOURTH LESSONS 
Part 1— DriU 

Physical Culture — Ex. 2, page 5. 

Deep Breathing — Ex. 2, page 4. 

Voice Exercise — Ex. 1, page 26. 

Articulation — Ex. 1, pa'ge 14. Second set of sounds in 
da-ta. 

Part 2 — Expression (page 151) 

Read to the class what is said about ** Simplicity." 
Study passage 4, page 154. All great art is marked 
by simplicity. This quality is an unmistakable indi- 
cation of true greatness. In the extract assigned we 
have the tribute of one great man to another great man. 
This description of Wendell Phillips is that of the ideal 
orator, and should be studied with unusual care. He spoke 
in a simple, easy, conversational style, and produced the 
greatest effects by the simplest means. The student should 
be urged to follow this style of ease, naturalness, and 
simplicity. 



Text-book: "How to Speak in Public" 

52 



FIRST TERM— THIRD YEAR 

FIFTH AND SIXTH LESSONS 
Part 1— Drill 

Physical Culture — Ex. 4, page 5. 

Deep Breathing — Ex. 3, page 4. 

Voice Exercise — Ex. 2, page 26. 

Articulation — Ex. 1, page 14. Third set of sounds in gorka. 

Part 2 — Expression (page 156) 

Bead to the class what is said about ** Sincerity." 
Study passage 4, page 158. Sincerity, like simplicity, 
is another characteristic of greatness. It is usually 
found in intense and deeply earnest natures. The well- 
springs of sincerity and of deep spiritual experience are 
stirred and developed by reading aloud the best poetry. 
The poem assigned for this lesson should be carefully 
studied for its unity, sympathy, and tender strength, and 
the student should have these thoughts in mind when he 
reads the poem aloud. 
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FIRST TERM— THIRD YEAR 

SEVENTH AND EIGHTH LESSONS 

Part 1— Drill 

Physical Culture — Ex. 5, page 5. 

Deep Breathing — Ex. 4, page 4. 

Voice Exercise — Ex. 3, page 26. 

Articulation — Ex. 1, page 14. Fourth set of sounds in 
ja-cha. 

Part 2 — Expression 

Subject: **Eoundness of Tone." Study passage 3, page 
43. This extract lends itself admirably to practise in bril- 
liancy and melody of voice and variety of modulation. The 
student should first read the selection silently, to grasp its 
inner meaning and its musical significance. The various 
sounds described should be heard in the imagination. 
Questions put to the student will bring out ideas of the 
meaning, melody, and general effect of the extract. The 
warmth of tone demanded here will serve as excellent 
material for drilling a class of students in animation and 
earnestness. The selection begins on middle key and with 
moderate fulness of tone. During the first eight it grows 
in volume and intensity. Then follows a contrast in three 
lines of soft, pure tone in simple style. The full rolling 
strain is taken up again, and carried forward with in- 
creasing intensity, culminating in a majestic and thrilling 
outburst of sound. 
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FIRST TERM— THIRD YEAR 

NINTH AND TENTH LESSONS 
Part 1— Drill 

Physical Culture — Ex. 6, page 5. 

Deep Breathing — Ex. 5, page 4. 

Voice Exercise — Ex. 5, page 26. 

Articulation — Ex. 1, page 14. Fifth set of sounds in 
tha-tha. 

Part 2 — Expression 

Subject: ''Smoothness of Tone." Study passage 11, 
page 47. The first of these stanzas should be read in sub- 
dued orotund or chest voice, with particular regard to 
resonance, purity of tone, and distinct enunciation. As 
the principal object here is to develop resonance of voice, 
the student should be reminded that a resonant voice avails 
itself of all those parts of the throat and chest that con- 
tribute vibration. Like the strings of a violin, or the stem 
of a tuning-fork, the voice needs some kind of a solid body 
to give it character. This is largely imparted by the 
resonant chambers, that is, by the cavities of the mouth and 
throat, the chest, and facial resonators or cheek bones. The 
second stanza demands an explosive orotund of voice. 
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FIRST TERM— THIRD YEAR 

ELEVENTH AND TWELFTH LESSONS 

Part 1— Drill 

« 

Physical Culture — Ex. 7, page 6. 

Deep Breathing — Ex. 6, page 4. 

Voice Exercise — Ex. 9, page 26. 

Articulation — Ex. 1, page 14. Sixth set of sounds in va-fa. 

Part 2 — Expression 

Subject: ** Volume of Tone." Study passage 9, page 
45. The student should be reminded to use. his abdominal 
muscles and full, deep breathing power in reading this 
extract. Volume of voice should be developed, not only as 
an invigoi'ating exercise, but for use when occasion requires. 
These inspiring verses should be committed to memory. 
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FIRST TERM— THIRD YEAR 

THIRTEENTH AND FOURTEENTH LESSONS 

Part 1— Drill 

Physical Culture — Ex. 8, page 6. 

Deep Breathing — Ex. 7, page 4. 

Voice Exercise — Ex. 10, page 27. 

Articulation — Ex. 1, page 14. Seventh set of sounds in 
za-sa. 

Part 2 — Expression 

Subject: '* Conversation. " Study passage 1, page 152. 
Render this extract in easy, conversational style, aiming 
to say it rather than to read it. The student should realize 
the importance of conversation as a daily opportunity for 
speech culture. He should be urged to avoid loose and 
incorrect speech on all occasions. It should be emphasized 
that a distinct and correct pronunciation, and a pure-toned, 
pleasing, well-modulated voice, are unmistakable marks of 
refinement and culture. After the student has rendered 
the passage aloud, he should be asked to tell the story in 
his own words. 
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FIRST TERM— THIRD YEAR 

FIFTEENTH AND SIXTEENTH LESSONS 

Part 1— Drill 

Physical Culture — Ex. 9, page 6. 

Deep Breathing — Ex. 8, page 4. 

Voice Exercise — Ex. 11, page 27. 

Articulation — Ex. 1, page 14. Eighth set of sounds in 
zha-sha. 

Part 2 — Expression 

Subject: ** Pitch of Voice." Study passage 1, page 53; 
passage 1, page 55 ; and passage 1, page 57. Pitch should 
be clearly distinguished from force. Pitch means key of 
voice, force means volume, Eead the first extract in middle 
key, with due appreciation of thought values. Read the 
second extract in low pitch, with pure tone and distinct 
articulation. The feeling of the third extract carries the 
reader naturally into high pitch, in which there should 
be freedom without loudness of voice. Voice grows through 
use, and practise of this kind will rapidly develop both 
compass and flexibilty. 
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FIRST TERM— THIRD YEAR 

SEVENTEENTH AND EIGHTEENTH LESSONS 

Part 1— Drill 

Physical Culture — Stand erect, chest active, arms stretched 
out in front with palms together. Swing the arms 
suddenly to the back, at the same time inhaling and 
rising on toes. Relax gently. (Not in text-book.) 

Deep Breathing — Ex. 9, page 5. 

Voice Exercise — Ex. 12, page 27. 

Articulation — Ex. 1, page 14. Practise bla-bla, alternating 
long and short sounds as in previous articulation 
exercises. Repeat with bra-bra, drordra, and ffa-fla. 

Part 2 — Expression 

Subject: '*Rate of Utteranqe.'* Study passage 1, page 
63, for slow rate; passage 1, page 63, for very slow rate; 
passage 1, page 65, for rapid rate ; passage 1, page 67, for 
very rapid rate. The student should see from these ex- 
tracts why thought that is melancholy, somber, or contem- 
plative, naturally requires a slow or very slow rate of 
delivery, while thought that is light and joyous demands 
a rapid or very rapid rate. * 
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FIRST TERM— THIRD YEAR 

NINETEENTH AND TWENTIETH LESSONS 

Part 1— Drill 

Physical Culture — Review all the exercises of previous les 
sons. 

Deep Breathing — Ex. 10, page 5. 

Voice Exercise — Ex. 13, page 27. 

Articulation — Ex. 1, page 14. Practise fra-fra, alternating 
long and short sounds as in previous articulation 
exercises. Repeat with gla-gla, gra-gra, and kla-kla. 

Gesture — Page 103, figure 8. 

Part 2 — Expression 

Subject: ^^ Inflection of Voice.*' Study passage 2, page 
72, for rising inflection; passage 1, page 75, for falling 
inflection ; and passage 2, page 72, for circumflex inflection. 
The general principles of inflection are as follows: 1. 
Rising inflection is used in suspended sense, appeal, and 
direct questions. 2. Falling inflection is used in completed 
sense, emphatic thought, and indirect questions. 3. Cir- 
cumflex inflection is used in language of double meaning, 
irony, and sarcasm. Note that inflection is the most in- 
tellectual form of emphasis. 
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THIRD YEAR 

SECOND TERM 
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SECOND TERM— THIRD YEAR 

FIRST AND SECOND LESSONS 
Part 1— Drill 

Deep Breathing — Ex. 11, page 5. 

Voice Exercise — Ex. 11, page 27. 

Articulation — Ex. 1, page 14. Practise kra-kra, alternating- 
long and short sounds as in previous articulation 
exercises. Repeat with pla-pla, pra-pra, and sla-sla. 

Gesture — First set of exercises, page 104. 

Part 2 — Expression 

Subject: ''Animation.'* Study passage 4, page 135. 
The student should first secure a mental picture of this 
scene. Its atmosphere of kindliness and brightness must 
be realized by the reader before it can be adequately por- 
trayed to others. This is a good example for developing 
animation and for calling into play the inner sources of 
sympathy, adaptability, and earnestness. The melodious 
quality of the extract should receive special attention. Ques- 
tions put to the class will be helpful, such as: 1. Why is 
the workshop called the Golden Key ? 2. Can you describe 
the locksmith? 3. Why did he make everyone about him 
happy? 4. What caused him to go on with his work 
without interruption? 
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SECOND TERM— THIRD YEAR 

THIRD AND FOURTH LESSONS 
Part 1— Drill 

Deep Breathing — Catch-breath exercise. Sip the air three 
seconds, hold two seconds, and continue to inhale 
and hold at these intervals until the entire capacity 
is filled. Exhale smoothly and slowly. 

Voice Exercise — Ex. 20, page 27. 

Articulation — Ex. 1, page 14. Practise sma-sma, alter- 
nating long and short sounds as in previous articula- 
tion exercises. Repeat with sna-sna, spa-spa and 
spla-spla. 

Gesture — Second set of exercises, page 104. 

Part 2 — Expression 

Subject: '* Force of Voice.'* Study passage 3, page 78, 
for gentle force; passage 3, page 81, for loud force; and 
passage 2, page 82, for very loud force. These and simi- 
lar examples will afford practise in varied intensity or force 
of voice. Such feelings as pathos, tenderness, awe, resig- 
nation, sadness, and reverence, usually require gentle force, 
while those of anger, defiance, command, appeal, exultation, 
joy, and triumph, demand full force. The utmost delicacy 
of voice as used in quiet conversation, to the energetic and 

* 

robust tones required in public speaking, should be at the 
student's ready command. 
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SECOND TERM— THIRD YEAR 

FIFTH AND SIXTH LESSONS 
Part 1— Drill 

Deep Breathing — Inhale fully and deeply. Exhale gently 
on aspirate ah three seconds, then hold two seconds, 
and continue to exhale and hold at these intervals 
until the entire breathing capacity is emptied. The 
mouth should be kept wide open during the exhala- 
tion. 

Voice Exercise — Ex. 21, page 27. 

Articulation — Ex. 1, page 14. Practise stasia, alternating 
long and short sounds as in previous articulation 
exercises. Repeat with stra-stra, thra-thra, and tra- 
tra. 

Gesture — First set of exercises, page 105. 

Part 2 — Expression 

Subject: '* Stress.'* Study passage 4, page 84, for initial 
stress; passage 2, page 84, for median stress; and passage 
1, page 85, for terminal stress. Force applied to syllables 
is called stress. In initial stress the force is placed at the 
beginning of certain words, intended to express command 
and emphatic assertion. Median stress is similar to the 
istress in music. It occurs on long vowels, in the middle of 
words, and is used in language of majesty, grandeur, and 
sublimity. In terminal stress the sound begins softly, in- 
creases in force, and ends abruptly. It is used in such 
feelings as scorn, defiance, surprize, and impatience. 
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SECOND TERM— THIRD YEAR 

SEVENTH AND EIGHTH LESSONS 
Part 1— Drill 

Deep Breathing — Place the palms of the hands against 
the sides, well above the hips. While inhaling, give 
a gentle pressure of the hands, at the same time 
forcing the ribs outward. Exhale evenly and slowly. 

Voice Exercise — Ex. 4, page 28. 

Articulation — Triangle exercise, ah-e-oo, page 14. 

Gesture — Second set of exercises, page 105. 

Part 2 — Expression 

Subject: '^Stress'' (continued). Study passage 1, page 
86, for compound stress; passage 2, page 86, for thorough 
stress; and passage 1, page 87, for intermittent stress. In 
compound stress the initial and terminal stresses are com- 
bined. It usually occurs where circumflex inflection is 
used, and in such feelings as surprize, contempt, anger, and 
indignation. Thorough stress employs a full body of voice 
throughout. It gives forcible emphasis in the expression 
of calling, command, and triumphant assertion. Iniermit- 
tent stress, or tremor, is used in a wide range of emotional 
utterance, more especially in feebleness, grief, piiy, and 
old age. 
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SECOND TERM— THIRD YEAR 

NINTH AND TENTH LESSONS 
Part 1— Drill 

Deep Breathing — Place the palms of the hands against 
the small of the back. While inhaling, give gentle 
pressure of the hands, at the same time forcing the 
back muscles outward. Exhale slowly. Repeat and 
combine with breathing exercise of last lesson. 

Voice Exercise — Ex. 5, page 28. 

Articulation — Triangle exercise, it-ip-ik, page 15. 

Gesture — Third set of exercises, page 105. 

Part 2 — Expression 

Subject: "'Orotund Voice.*' Study passage 1, page 42, 
The peculiar character of orotund voice is its full, smooth, 
round, resonant quality of tone. (L. rotun^us, round.) 
It is used in the expression of sublime and deeply earnest 
thought, in reverence, vastness, awe, grandeur, and impas- 
sioned feeling where the speaker's mind is elevated and 
expanded. It is the natural voice enlarged and deepened 
principally by the resonant cavities of the body. The stu- 
dent should thoroughly grasp the import of this extract. 
It is the eloquent utterance of one of the greatest orators: 
of all time, and as such is worthy of the closest study and 
application. 
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SECOND TERM— THIRD YEAR 

ELEVENTH AND TWELFTH LESSONS 

Part 1— Drill 

Deep Breathing — Bend the body slightly forward, with 
weight on advanced foot. Inhale deeply and fully, 
endeavoring to expand the shoulder-blades. Exhale 
slowly. 

Voice Exercise — Ex. 6, page 28. 

Articulation — Triangle exercise, ib4d'ig, page 15. 

Gesture — First set of exercises, page 106. 

Part 2 — Expression 

Subject: **Ehythm.'' Study passage 1, page 88; passage 
3, page 89. The alternate soft and heavy touch of the 
voice demanded by the rhythm of speech should be dwelt 
upon here. JThe student must not mistake singsong for 
rhythm, nor should the rhythmic effect be overdone. This 
melodious gliding from accent to accent is one of the chief 
charms in reading both poetry and prose. After a little 
practise the student should come to recognize at a glance 
the accented and unaccented sounds in speech, so that the 
whole speaking style will be wonderfully improved in 
movement and melody. 
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SECOND TERM— THIRD YEAR 

THIRTEENTH AND FOURTEENTH LESSONS 

Part 1— Drill 

Deep Brcathing^Inhale fully and deeply, expanding the 
abdomen, sides, back, and shoulder-blades in com- 
bined exercise. The mind should be directed to each 
of these parts in turn, that the entire breathing 
capacity may be fully employed and developed. 

Voice Exercise — Ex. 7, page 28. 

Articulation — Exs. 1-6, page 16. 

Gesture — Second set of exercises, page 106. 

Part 2 — Expression 

Subject: ** Transition. ' ' Study passages 2, 3, and 4, 
page 92. Transition means changes to suit varied thought. 
These changes may l)e gradual or sudden, in the use of 
pitch, force, movement, or feeling. Diligent training is 
necessary to make the vocal organs immediately responsive 
to the demands of varied expression. The first extract, in 
which the voice is likened unto an organ, is valuable for 
study in transition, and should be committed to memory 
for daily use as a voice exercise. In the second example 
the voice begins rather full, then gradually dies away from 
the third to the end of the sixth line, then grows gradually 
louder to the end. 
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SECOND TERM— THIRD YEAR 

FIFTEENTH AND SIXTEENTH LESSONS 

Part 1— Drill 

Deep Breathing — Inhale deeply while lifting a chair or 
imaginary weight. Avoid all tension at the throat. 
Maintain a high chest position. Slowly exhale and 
relax. 

Voice Exercise — Ex. 8, page 28. 

Articulation — Exs. 7-12, page 16. 

Gesture — Third set of exercises, page 106. 

Part 2 — Expression 

Subject: ''Story-Telling.*' Study passage 3, page 148. 
The class should first read this extract over silently. Next 
they should read it in unison. Then questions may be 
asked to test their grasp of the story and its significance, 
such as these : 1. When did this happen ? 2. What were 
the habits of the elderly gentleman? 3. Can you describe 
in detail the game they played? 4. What is meant by the 
*'two so different games?*' Finally students should be 
asked to tell the story in their own words. The exercise 
of having students express the thought of an extract in 
their own language will be found most helpful and stimu- 
lating, and should be repeated as often as possible. 
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SECOND TERM— THIRD YEAR 

SEVENTEENTH AND EIGHTEENTH LESSONS 

Part 1— Drill 

Deep Breathing — Read in loud whisper any short extract 
from the text-book, with special regard to full ab- 
dominal breathing and distinct enunciation. No 
vocality should be heard. 

Voice Exercise — Ex. 9, page 29. 

Articulation — Exs. 13-17, pages 16-17. 

Gesture — First set of exercises, page 107. 

Part 2 — Expression 

Subject: ** Imitative Modulation.** Study passages 1 
and 2, page 96; passages 5 and 6, page 97. There are 
many words that suggest in their sound much of their 
meaning. To properly interpret these with the voice gives 
an added interest and significance to poetical and imagi- 
native products. The study of this effect of onomatopoeia 
in such words as whizz, rush, whirl, rattle, hiss, roar, etc., 
will prove both interesting and profitable. 
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SECOND TERM— THIRD YEAR 

NINETEENTH AND TWENTIETH LESSONS 

Part 1— Drill 

Deep Breathing — Review the various breathing exercises, 
and in subsequent lessons repeat such as seem best 
suited to the needs of the class. 

Voice Exercise — Ex. 2, page 30. 

Articulation— Exs. 18-22, page 17. 

Gesture — Second set of exercises, page 107, 

Part 2 — Expression 

Subject : ' * Picturing. ' ' Study first paragraph of ' ' Vision 
of War/' page 281. Students should first read silently. 
Then question them. Class should read the extract aloud 
in unison. Finally, students should be asked to tell it in 
their own words. The pathos of this picture is worthy of 
special comment. Practise in mental picturing will give 
vividness and reality to one's reading, and serve to correct 
self-consciousness. The pupil should be urged to see the 
mental picture in fullest detail. 
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FOURTH YEAR 

FIRST TERM 
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FIRST TERM— FOURTH YEAR 

FIRST AND SECOND LESSONS 
Part 1— Drill 

Voice Exercise — Ex. 10, page 29. 

Articulation — Ex. 23, page 27. 

Gesture — Third set of exercises, page 107. 

Part 2 — Expression 

Subject: ** Pausing.'' Study passage 1, page 115. Note 
the two kinds of pauses: 1. Grammatical, showing the 
synthetical structure of a sentence. 2. Rhetorical, or 
thought pause, dividing words more particularly into 
groups. Pausing should be as frequent and varied as the 
thought requires. Most persons speak too rapidly and 
pause too little. The plan of writing an extract on the 
blackboard, and of indicating by short perpendicular lines 
between the words where pauses would naturally occur, will 
be found helpful in stimulating students to think for 
themselves. The exercise is suggestive, not arbitrary. One 
line may indicate a short pause, two lines a medium pause, 
and three lines a long pause. Let the students read the 
example first with grammatical pausing only, then with 
rhetorical pausing, and compare the difference in bringing 
out both the meaning and feeling. 



The pages refer to the Text-Book: "How to Speak in Public" 

75 



FIRST TERM— FOURTH YEAR 

THIRD AND FOURTH LESSONS 
Part 1— Drill 

Voice Exercise — Ex. 2, page 30. 
Articulation — Exs. 1-5, page 19. 
Gesture — First set of exercises, page 108. 

Part 2 — Expression 

Subject: ** Emphasis. ' ' Study passages 6 and 7, page 
124. To give special significance or impressiveness to cer- 
tain words we emphasize them by means of modulation of 
force, pitch, time, feeling or inflection. Correct emphasis 
is necessary to a correct understanding of thought, since a 
change of emphasis may pervert the entire meaning of a 
passage. As the extracts are analyzed let the student 
underscore a word once for moderate emphasis and twice 
for special emphasis. Analysis of this kind will make the 
pupil think. 
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FIRST TERM— FOURTH YEAR 

FIFTH AND SIXTH LESSONS 
Part 1— Drill 

Voice Exercise — Ex. 1, page 30. 

Articulation — Exs. 6-10, page 19. 

Gesture — Second set of exercises, page 108. 



Part 2 — Expression 

Subject: ''Projection of Tone." Study passage 8, page 
37. This speech is in itself a clear and concise treatise on 
expression. Point out that ''trippingly" means bounding 
from syllable to syllable, or lightness of touch. The splen- 
did advice given by Hamlet here should be followed in 
rendering the speech itself. The class should particularly 
note what is said about action. 
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FIRST TERM— FOURTH YEAR 

SEVENTH AND EIGHTH LESSONS 
Part 1— Drill 

Voice Exercise — Ex. 3, page 30. 
Articulation — Exs. 11-15, page 19. 
Gesture — Third set of exercises, page 108. 

Part 2 — Expression 

Subject: ''Openness of Tone.'* Study passage 3, page 
168. Direct attention to the simplicity of the thought, the 
words, and the style. This is considered the greatest short 
speech in our language. It is remarkable for four quali- 
ties: simplicity, directness, deliberateness, and sincerity. 
These should be brought out in the delivery of the speech, 
and as it proceeds, the voice should grow in fulness and 
intensity. Lincoln took three minutes to make this speech. 
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FIRST TERM— FOURTH YEAR 

NINTH AND TENTH LESSONS 
Part 1— Drill 

Voice Exercise — Ex. 4, page 31. 
Articulation — Exs. 16-19, page 19. 
Gesture — First set of exercises, page 109. 



Part 2 — Expression 

Subject: ** Purity of Tone.'' Study passages 1, 2, 3, and 
4, page 35. Aim to secure pure tone of voice in reading 
these extracts. The breath should be applied to the vocal 
cords in just the quantity required, no more and no less. 
Illustrate by reading to the class a few lines in extreme 
'* breathy" quality. The student's ear will gradually learn 
to detect the slightest aspiration. Explain that pure tone 
is the most agreeable to listen to, carries best, and does not 
tire the throat. 
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FIRST TERM— FOURTH YEAR 

ELEVENTH AND TWELFTH LESSONS 

Part 1— Drill 

Voice Exercise — Ex. 1, page 31. 
Articulation— Ex. 20, pages 19-20. 

Gesture — Second set of exercises, page 109. 

Part 2 — Expression 

Subject: ** Self -Confidence.'* Study passage 3, page 166. 
Self-confidence comes from having a thorough knowledge 
of one's subject. It arises also from a sense of duty well 
done. Will power and physical earnestness are necessary 
to the development of a high degree of self-confidence. The 
habitual attitude of mind toward others, if properly trained 
and directed, will do much to develop this quality. The 
student should cultivate a deliberate style in speaking and 
reading, and w^henever possible should look straight into 
the eyes of the hearer. Flippancy, sarcasm, language of 
double meaning, and joking should usually be avoided. 
Dignity, depth of thought and feeling, sincerity, simplicity, 
a grasp of the truth, and frankness of manner contribute 
largely to self-confidence. 
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FIRST TERM— FOURTH YEAR 

THIRTEENTH AND FOURTEENTH LESSONS 

Part 1— Drill 

Voice Exercise — Ex. 3, page 31. 
Articulation— Exs. 21-26, page 20. 
Gesture — Exs. 1-8, page 109. 

Part 2 — Expression 

Subject: '*The Introduction.'* Name the divisions of 
the speech, and read to the class what is said about the 
Introduction, page 201. Assign for study extracts on pages 
202-5. Discuss with the class the various purposes of the 
Introduction, and ask them to examine some of the speeches 
in Part IV of the text-book. The students may be re- 
quested to submit original Introductions. 
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FIRST TERM— FOURTH YEAR 

FIFTEENTH AND SIXTEENTH LESSONS 

Part 1— Drill 
Voice Exercise — Ex. 4, page 31. 

Articulation — Repeat slowly did-did-did-did-did-did-did, 
sounding the final d with great clearness. Repeat 
do-do-do-do-do-do-do. Then alternate do-did-do-did- 
do-did-do-did. 

Gesture — Exs. 9-15, page 110. 

Part 2 — Expression 

Subject : ' ' Statement of Facts. ' ' Read to the class what 
is said on this subject on page 205. Assign for study 
extracts on pages 206-9. Dwell particularly upon the two 
elements of convincingness and persuasiveness. Ask the 
students to indicate where one or other of these qualities is 
used in the assigned extracts. 
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FIRST TERM— FOURTH YEAR 

SEVENTEENTH AND EIGHTEENTH LESSONS 

Part 1— Drill 

Voice Exercise — Ex. 1, page 32. 

Articulation — Test words to be written on the blackboard : 
honorable, particular, sobriety, person, province, po- 
tato, fellow, eminence, innovate, produce, fatal, 
violet. 

Part 2 — Expression 

Subject: '*The Conclusion.'* Read to the class what is 
said on this subject on page 209. Assign for study extracts 
on pages 209-11. It would be well, too, to read to the 
class what is said about ** Delivery of the Speech," on 
pages 212-15, and to invite the discussion and questions 
of the students. 
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FIRST TERM— FOURTH YEAR 

NINETEENTH AND TWENTIETH LESSONS 

Part 1— Drill 

Voice Exercise — Ex. 2, page 32. 

Articulation — Review the exercises previously prescribed. 



Part 2 — Expression 

Subject: ''Concentration.'' Study passages 2 and 3, 
page 141. If the student cultivates the habit of *' being 
interested," concentration will naturally follow. The prin- 
ciple of concentration is ''the persistent but gentle calling 
back the mind to the original thought by substituting it 
for the intrusive one.'' Making vivid mental pictures of 
what one reads will develop concentration. A class of 
students may be closely questioned about an extract just 
read to test their power of attention. Concentration is 
one of the greatest aids to memory-building. 
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FOURTH YEAR 

SECOND TERM 
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SECOND TERM— FOURTH YEAR 

FIRST AND SECOND LESSONS 
Part 1— Drill 

Voice Exercise — Ex. 2, page 32. 

Pronunciation — Page 20. Words frequently mispro- 
nounced : abdo'men, ab' ject, accept', accli'mate, acu'- 
men, adaman'tine, address', adept', adieu', adult', 
adver'tisement, again', aggran'dizement, ail'ment, 
allied', allop'athist, alter'nate, amen'able, an'iline, 
appara'tus, appar'ent, aq'uiline, a'rea, asphalt', 
asso'ciate, ath'lete, attor'ney, auxil'iary, awry'. 



Part 2 — Expression 

Subject: '* Vocal Touch." Study passage on page 443. 
This extract offers good material for practise in vocal touch. 
The manner and degree in which the student sounds the 
uttered word, instantly discloses the speaker's grasp and 
appreciation of the thought. Decision, definiteness, sym- 
pathy, intensity, delicacy, spiritual discernment, and other 
qualities manifest themselves through the vocal touch given 
at the moment of expression. 
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SECOND TERM— FOURTH YEAR 

THIRD AND FOURTH LESSONS 
Part 1— Drill 

Voice Exercise — Ex. 2, page 32. 

Pronunciation — Page 20. Words frequently mispro- 
nounced: bade, ban'quet, bay'onet, because', been, 
betroth', bi'cycle, ' bijou', biog'raphy, bitu'men, 
black'guard, blouse, boun'teous, bouquet', brava'do, 
brig'and, bronchi'tis, burlesque'. 

Part 2 — Expression 

Subject: ** Earnestness." Study passage 2, page 81. In 
this passage it will be seen that the speaker is intent upon 
his purpose. His faith, courage, and sense of leadership, 
produce earnestness not only in himself, but also in his 
soldiers. The student should cultivate this quality in de- 
veloping expression and character. When thought is 
vaguely conceived and held tremblingly in the mind, it 
will manifest this same character of uncertainty when 
uttered. The student should take tight hold of the thought, 
gripping it with mental firmness and fervor, that he may 
then convey it to others in all its fulness and vigor. The 
assigned extract increases gradually in force and intensity, 
and ends in a very strong climax. 



Text-book: "How to Speak in Public" 

88 



SECOND TERM— FOURTH YEAR 

FIFTH AND SIXTH LESSONS 
Part 1— Drill 

Voice Exercise — Ex. 2, page 32. 

Pronunciation — Page 20. Words frequently mispro- 
nounced: calisthen'ies, calm, candela'brum, canine', 
car'mine, cayenne', cel'lo, cere'ment, chalyb'eate, 
chasm, chas'ten, chas'tisement, clan'gor, clem'atis^ 
clique, coadju'tor, cogno'men, col'umn, com'batant, 
commandant', com'ment, com'munist, compeer', com- 
pos'ite, condo'lence, con'summate, cou'template, 
con'tents, con'trary, con'tumely, con'versant, 
coterie', cour'tesy. 



Part 2 — Expression 

Subject: ''Contrasts." Study passage on pages 330-31. 
Contrasts in speech contribute to mental activity and aid in 
the power of quick apprehension by enabling one to see 
two sides of a subject. The student should be careful, how- 
ever, not to over-emphasize nor overbalance thoughts placed 
in contrast, but have regard for the selection as a whole. 
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SECOND TERM— FOURTH YEAR 

SEVENTH AND EIGHTH LESSONS 

Part 1— Drill 

Voice Exercise — Ex. 2, page 32. 

Pronunciation — Page 21. Words frequently mispro- 
nounced : daguer'reotype, da'ta, dee'ade, deea'dence, 
defareate, deficit, demoni'acal, de'pot, depths, des'- 
ignate, despera'do, des'picable, des'uetude, detail' 
(v.), direct', dis'ciplinary, discourse', dis'putant, 
divan', doc'ile, dog, dol'orous, domain', due, duke, 
duty. 

Part 2 — Expression 

Subject: '* Assimilation. " Study passage on pages 508- 
09. The student should first be led to comprehend the 
greatness and sublimity of the thought here before at- 
tempting to express it. Careful silent reading should "be 
followed by questions to determine the student's mental 
and spiritual assimilation of the extract. The orotund 
voice will be employed here, with frequent swelling on 
long vowels, in harmony with the expanded and elevated 
mind of the reader. 
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SECOND TERM— FOURTH YEAR 

NINTH AND TENTH LESSONS 
Part 1— Drill 

Voice Exercise — Ex. 2, page 32. 

Pronunciation — Page 21. Words frequently mispro- 
nounced : egre'gious, elon'gate, encore', ener'vate, 
enqui'ry, en'velop (n.), ep'och, eq'uitable, es'cap- 
ade, ev'ery, exam'ine, excess', ex'emplary, ex'igen- 
cies, exist', exploit', expo'nent, ex'quisite, ex'tant. 

Part 2 — Expression 

Subject ** Intensity.'' Study passage on pages 345-50. 
This extract is a fine study in intensity. Wolsey, deprived 
of all worldly honors, completely broken in spirit, com- 
presses into these few words a world of wisdom and sorrow. 
It calls for deep subjective feeling and a realization of its 
inherent spiritual significance. The usual tendency merely 
to declaim this selection should be guarded against. Care- 
ful study and practise of this kind will do much to deepen 
and develop the well-springs of feeling. 
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SECOND TERM— FOURTH YEAR 

ELEVENTH AND TWELFTH LESSONS 

Part 1— Drill 

Voice Exercise — Ex. 3, page 32. 

Pronunciation — Page 21. Words frequently mispro- 
nounced: facade', fac'et, fac'tory, fau'cet, fec'und^ 
fe'line, fem'inine, feroc'ity, fert'ile, fe'tish, fias'co, 
fidel'lty, finance', financier', flag'eolet, foren'sic^ 
frag'mentary, fron'tier. 

Part 2 — Expression 

Subject: ** Unity.*' Study passage 2, page 79. Unity 
in reading or speaking means that each detail is to be 
considered in its relation to the whole. Anything that 
does not contribute to this final impression of oneness is 
weakness or superfluity, and should be omitted. All the 
modulations of force, pitch, time, inflection, stress, and 
tone color, must be employed with skill and discretion, while 
imagination, feeling, and assimilation will be necessary to 
the completion of this effect of unity in expression. 
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SECOND TERM— FOURTH YEAR 

THIRTEENTH AND FOURTEENTH LESSONS 

Part 1— Drill 

Voice Exercise — Ex. 3, page 32. 

Pronunciation — Page 21. Words frequently mispro- 
nounced: gape, gener'ic, gen'ial, gen'uine, gigan'tic, 
God, gon'dola, gov'ernment, gran'ary, gra'tis, griev'- 
ous, grimace', grov'el, gymnas'ium, har^ass, hearth, 
height, hei'nous, hid'eous, hom'age, homeopath'ic, 
hori'zon, hos'tage, hov'er, hum'ble, hu'mor, hy'giene, 
hypoc'risy. 

Part 2 — Expression 

Subject : ' * Sympathy. ' ' Study passage 4, page 169. Sym- 
pathy enables the student to enter into the inner feeling of 
a selection. Gentleness, sincerity, breadth of view, and 
heartfelt interest in the welfare of others are elements 
of true sympathy. Special attention should be directed 
in the assigned extract to the intense fatherly affection 
and self-sacrifice of Virginius, the tremendous courage he 
must have had to slay his own child, and his overwhelming 
grief in consequence. 
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SECOND TERM— FOURTH YEAR 

FIFTEENTH AND SIXTEENTH LESSONS 

Part 1— Drill 

Voice Exercise — Ex. 5, pages 32-3. 

Pronunciation — Page 21. Words frequently mispro- 
nounced : illus'trate, im'becile, im'pious, implae'able^ 
importune', ineen'tive, ineom'parable, indefat'igable, 
indis'putably, indis'soluble, inex'plicable, inquir'ies,. 
in'tegral, in'terested, in'teresting, inter'polate, in- 
trin'sic, i'odine, irrefragable. 

Part 2 — Expression 

Subject: '* Climax.*' Study passages 6 and 7, page 94- 
Climax is used to give increased emphasis and heightened 
effect to speech. It must be in the thought itself before it 
can find a natural place in expression. It is produced by 
increased force and intensity, coupled with gradually ele- 
vated pitch of voice. The tendency to run into too high 
key should be avoided, and dependence for this effect of 
climax should be placed more particularly upon increased 
volume and fervor. 
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SECOND TERM— FOURTH YEAR 

SEVENTEENTH AND EIGHTEENTH LESSONS 

Part 1— Drill 

Voice Exercise — Inhale deeply. Open the mouth wide^ 
depress the root of the tongue, and sing ah (as in 
'* father'*) four seconds, then stop for three seconds 
with mouth open, then continue and alternate until 
breath is exhausted. Avoid all rigidity at the throat. 
"When convenient it will be found helpful to sing 
ah while walking about the room, avoiding all tremb- 
ling of the voice. This is the most open sound in 
our language and should be practised indefinitely. 

Pronunciation — Page 22. Words frequently mispro- 
nounced: jocose', kept, lam'entable, lar'ynx, laugh, 
leam'ed, joc'und, kiln, leg'end, len'ient, let'tuce, 
loz'enge, ju'venile, kinet'ics, lis'ten, lithog'raphy, 
live'long, lugu'brious, lyce'ura. 

Part 2 — Expression 

Subject: '* Repose." Study passage 2, page 64. Thi» 
beautiful poem suggests throughout the thought and feeling 
of tranquillity. The student should study repose as well 
as power in expression. Repose suggests that the speaker 
has much in reserve. Too much objective effect is often 
disastrous in expression. Salvini, the great Italian trage- 
dian, had his attendants tie him securely, hand and foot, 
that he might rehearse the lines of "Othello" with no 
movements of the body. The student should first read 
these two stanzas silently; then in easy, relaxed standing 
position, in gentle, liquid tones, with special thought of 
their inherent tenderness. 
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SECOND TERM— FOURTH YEAR 



NINETEENTH AND TWENTIETH LESSONS 

Part 1— Drill 

Review exercises in deep breathing, articulation, pronun- 
ciation, and voice culture. Students should recite various 
passages and selections memorized during the course. 

Part 2 — Expression 

Subject: ** Impromptu Speaking.'' On small pieces of 
•cardboard write subjects of general character and drop 
them into a box. Call upon each student in turn to select 
^ card from the box, to announce to the class the subject 
drawn, and then to speak for one minute as fluently and 
appropriately as possible. Stop the speaker promptly at 
the end of one minute by striking a bell. This exercise is 
valuable in teaching students to *Hhink on their feet," and 
in training them in extempore speech. 

The following subjects will suggest others: 



1. Ambition 

2. Audiences 

3. Authors 

4. Battles 

5. College 

6. Comedy 

7. Conversation 

8. Courage 

9. Courtesy 

10. Decision 

11. Dreams 

12. Duty 

13. Enthusiasm 



15. Faces 

16. Fire 

17. Fishing 

18. Flowers 

19. Friends 

20. Honesty 

21. Laughing 

22. Mastication 

23. Music 

24. Pictures 

25. Pluck 

26. Poetry 

27. Pride 



28. Progress 

29. Rainy Days 

30. Resolutions 

31. School 

32. Secrets 

33. Simplicity 

34. Slang 

35. Society 

36. Success 

37. Summer 

38. Sunshine 

39. Temperance 

40. Truth 



14. Etiquette 
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